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Log In

1. Log in Office 365 website
https://outlook.office365.com/

B2 Microsoft

Sign in

someone@example.com



https://outlook.office365.com/

Go Calendar setting

2. Choose the Calendar under your account
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Get ICal Link

3. Choose the Calendar under your account

Indea

(© Options

Shortcuts
» General
» Mail
4 Calendar
4 Personalization
Calendar appearance
Weather
4 Automatic processing
Events from email
Invitations
4 Notifications
Reminders
Text message notification)

4 Shared calendars
—

H save X Discard

Calendar publishing

You can publish a calendar, Use an HTML link if you want recipients to view the calendar in a browser or an ICS link if you want them to subscribe,

Select a calendar

l Calendar publishing

Calendar -

Select permissions

Full details
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Cpen link in new window

Copy link address

Inspect

Open link in incognito window

Settings

Search all settings

Calendar appearance
Choose how your calendar should look,

Automatic replies
Create an automatic reply (Out of office)
message.

Theme
Default theme

Notifications
Cn

Your app settings
Office 365

Mail

Calendar

People



Use 1Cal on SignApps Express

4. In ConfRoom widget, paste iCal link to ical.

Support: image, video, PowerPoint, Iil .
widget, media url
iCalendar

Duration 30 sec(s)
ical © https://outlook.office3

vacantbg : [T
vacantdark : [JJj

meetingbg : .
vacantbg flash : Yes

vacantdark .
meetingbg [
flash | Yes

iCalendar

Duration |30 sec(s)

Preference setting

ical a9d630d0564e30322713315323591398472/calendar.ics I

Cancel




Screen shot of Device

5. The information of current meeting and next meeting show on the screen.

Sales meeting

Thu Sep 13,2018 4:43am (Ends in 16 m 54 s)

Next up: Internal meeting

Thu Sep 13,2018 6:00am




